
Ashley Junior School 
‘Sharing, Caring, Learning & Achieving’ 

 
Exclusion Policy (refer to appendix 1 below) 

 
Ashley Junior School seeks to avoid exclusions and they are 
extremely rare in this school. They take place only for very serious 
incidents or when other strategies have been tried and have failed over 
time. 
In most cases exclusion will be the last resort after a range of measures have 
been tried to improve the pupil's behaviour and after a range of strategies have 
been put in place to address the inappropriate behaviour which may lead to 
exclusion. 
The Head Teacher and staff will identify pupils whose behaviours place them at 
risk of exclusion, and seek additional provision to meet their individual needs, 
which could include working in partnership with other agencies. 
 
At Ashley Junior School we follow the DFE guidance from 2008 and adhere to the appropriate 
procedures. 
 
Fixed term and permanent exclusions are used when other strategies and 
sanctions have not been effective over time or when there has been a single clear 
and serious breach of discipline. 
 
A serious offence could by itself justify a pupil’s exclusion. This may include an 
aspect of the following: 

 
 

 
bullying (see Anti-Bullying Policy) 

 
-compliance 

 
 
Exclusion 
Each individual situation will be investigated according to need. The Head Teacher 
will gather evidence; seek the opinions and advice of colleagues. The views of the 
pupil/s will also be sought to gain the full picture before action is taken. If 
satisfied that, on the balance of probabilities, the pupil did what he or she is 
alleged to have done; the Head Teacher may exclude the pupil. 
 
Managing serious or persistent problems 

 
 

 
 

behaviour 
The child may be referred for some extra support, e.g anger 

management training. 
 

programme drawn up. They will be kept informed of progress. 



 
Individual Behaviour Support Plans 
Behaviour Support Plans will be used to help pupils at risk of exclusion in order to 
support him/her to make correct behaviour choices. They will: 

 
ronment, the class or group, the 

activities which give rise to the inappropriate behaviours; 
 

 
occur e.g. time-out, reporting to Headteacher etc; 

-assessment – e.g. chart to grade own behaviour 
during a session – to encourage responsibility for own behaviour; 
 
Classrooms 
Teaching and learning must be able to take place undisturbed in 
classrooms. If this is prevented from happening by an individual or group, the 
behaviours must be tackled. 
The aim of our positive behaviour management policy is: 

 
strategy/guidance on putting it right 

 reward positive behaviour 
 

choices with their behaviour. 
To support good behaviour we have a clear process that is shared with the 
children. Class rules are established with each class. These are regularly 
reinforced to ensure that the children are clear about the levels of expectation of 
their behaviour, and reviewed to ensure consistent use across the whole school. 
 
Types of exclusion 

1. Fixed term exclusion  
This is used when persistent inappropriate behaviour continues over time or if a 
one-off serious offence is committed. For example: 
• Violence towards an adult or child ( which is deliberate and/or causes serious 
injury ) 
• Swearing at an adult 
• Racist abuse 
• Sustained bullying (see Anti-Bullying Policy) 
 

2. Permanent Exclusion  
Permanent Exclusion is very rare as it is a very serious matter and is 
never undertaken lightly. Only the Head Teacher or Acting Headteacher can permanently 
exclude a pupil. 
The Headteacher may decide to permanently exclude a pupil only when s/he is 
sure that: 
• the pupil has seriously breached the school's discipline policy. 
• if the pupil remains in school, it would seriously harm the education or welfare 
of the pupil or others in the school. 
 
There is a formal process for all exclusions which the school adopts. 
 
Parents of all pupils who are excluded on a fixed-term will be invited to a 
reintegration meeting, usually on the pupil’s first morning back into school, so 



that an appropriate way forward can be agreed. Any plans will be reviewed fortnightly with parents 
until it is no longer felt to be necessary or further measures are needed. 
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Contact parent: The head teacher should ensure that a parent/carer has been 
contacted immediately -ideally by telephone - and is available, if appropriate, to arrange 
collection and supervision of the pupil. The child’s welfare must always be the prime 
consideration 

Lunchtime exclusion: Pupils 
who are disruptive during the 

lunch time may be excluded just 
for the duration of the lunch time. 
Lunchtime exclusion will count as 
half a day for statistical purpose 

and for parents to make 
representation but are not 

counted in the school’s 6
th
 day 

duty to provide full-time 
education. 

Decision: Head teacher or acting head teacher takes the decision to 
exclude a pupil for a fixed period. 

Educational provision during the exclusion: 

 The school has a duty to arrange suitable full-time educational provision from 
and including the 6

th
 consecutive day of the exclusion.  

 Where a Looked After Child is excluded provision should be in place from the 1
st
 

day of exclusion. 
 

Reintegration interview:  
The head teacher or a senior member of staff should arrange and conduct a reintegration 
interview with a parent and the pupil at the end of the exclusion at a date and time 
convenient for the parent on the school premises. 
If the parent fails to attend, the school must keep a record of the failure as well as any 
explanation given as it can be one factor taken into account in the Magistrates’ Court when 
deciding whether to impose a parenting order.  
 
Primary: School must offer a reintegration interview after any exclusion 
Secondary: School must offer a reintegration interview for an exclusion of 6 or more school 
days. 
 

Exclusion during 
morning session: the 
exclusion takes effect 
from the afternoon 
session, notice must be 
given to the parent 
before the start of the 
afternoon session.  

Exclusion during 
afternoon session: 

-  if the 
exclusion takes effect 
from the next school day. 
Notice to the parent must 
be given before the start 
of that school day.  

- If the exclusion 
takes place from that 
afternoon, the notice must 
be given at the end of the 
afternoon session 

Written notice: The head teacher must give a written notice to the parents informing 
them of: 

 the precise period and the reasons for the exclusion; 

 the parent’s duties during the first five days; 

 the parents right to make representation to the Governing body and how 
the pupil may be involved in this;  

 The person the parent should contact if they wish to make such 
representation; 

 The arrangement made by the school to set and mark work for the pupil 
during the initial 5 days of the exclusion;  

 if relevant, the school day on which the pupil will be provided with full-time 
education; and 

 if relevant, details of a reintegration interview. 
The head must inform the Governing Body if a pupil is being excluded for more than 
15 days in any one term.  Pupil’s can be excluded for one or more fixed periods, 
which, when aggregated, do not exceed 45 school days in any one school year. 

If the school or the LA considers that parental influence could be better brought to bear in the 
behaviour of the pupil, a parenting contract may be offered. If the parent fails to engage with the 
school or LA in attempting to improve the child’s behaviour, the school or LA may consider 
applying to the Magistrate’s Court to compel the parent to comply with certain requirements. See 
related guidance.  

Fixed Term Exclusion Process 

Appendix 1 
 


